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OWNER-BUILDER REQUIREMENTS

1)  _______ 
          (initial) 

2)  _______ 
          (initial) 

3)  _______ 
          (initial) 

4)  _______ 
          (initial)

 

5)  _______ 
          (initial) 
6)  _______ 
          (initial) 

You have submitted an application for a building permit as an OWNER-BUILDER.  You should be advised of the following provisions 
and requirements that apply to owner-builders:

  PROOF OF OWNERSHIP

Prior to a building permit being issued to you, you must submit proof of ownership of the land concerned in the application in the form 
of a recorded deed showing you own the property, a copy of mortgage or warranty deed of the land, a Miami-Dade County tax 
receipt, or a statement containing the property’s legal description and indicating the property is in your name.  The property owner’s 
name and legal description of the property on the document of proof must correspond to the name and legal description on the 
application.

  INSTRUCTIONS

This subsection does not exempt any person who is employed by or has a contract with such owner and who acts in the capacity of 
a contractor.   The owner may not delegate the owner’s responsibility to directly supervise all work to any other person unless that 
person is registered or certified under this part and the work being performed is within the scope of that person’s license.  For the 
purposes of this subsection, the term “owners of property” includes the owner of a mobile home situated on a leased lot.  To qualify 
for exemption under this subsection, an owner must personally appear and sign the building permit application and must satisfy 
Building & Planning Department requirements, proving that the owner has a complete understanding of the owner’s obligations under 
the law as specified in the disclosure statement in this section. 

If any person violates the requirements of this subsection, the Building & Planning Department shall withhold final approval, revoke 
the permit, or pursue any action or remedy for unlicensed activity against the owner and any person performing work that requires 
licensure under the permit issued.  

I understand that state law requires construction to be done by a licensed contractor and have applied for any
owner-builder permit under an exemption from the law.  The exemption specifies that I, as the owner of the property 
listed, may act as my own contractor with certain restriction even though I do not have a license. 

I understand that building permits are not required to be signed by a property owner unless he or she is responsible 
for the construction and is not hiring a licensed contractor to assume responsibility. 

I understand that, as an owner-builder, I am the responsible party of record on a permit.  I understand that I may 
protect myself from potential financial risk by hiring a licensed contractor and having the permit filed in his or her 
name instead of my own name.  I also understand that a contractor is required by law to be licensed in Florida and to 
list his or her license numbers on permits and contracts.

I understand that I may build or improve a one-family or two-family residence or a farm outbuilding.  I may also build 
or improve a commercial building if the costs do not exceed $75,000.  The building or residence must be for my own 
use or occupancy.  It may not be built or substantially improved for sale or lease.  If a building or residence that I have 
built or substantially improved myself is sold or leased within one (1) year after the construction is complete, the law 
will presume that I built or substantially improved it for sale or lease, which violates the exemption.

I understand that, as the owner-builder, I must provide direct, onsite supervision of the construction.

I understand I may not hire an unlicensed person to act as my contractor or to supervise persons working on my 
building or residence.  It is my responsibility to ensure that the persons whom I employ have the licenses required by 
law and by county or municipal ordinance.

 

http://www.pinecrest-fl.gov


I understand that it is a frequent practice of unlicensed persons to have the property owner obtain an owner-builder 
permit that erroneously implies that the property owner is providing his or her own labor and materials.  I, as an 
owner-builder, may be held liable and subjected to serious financial risk for any injuries sustained by an unlicensed 
person or his or her employees while working on my property.  My homeowner’s insurance may not provide coverage 
for those injuries.  I am willfully acting as an owner-builder and am aware of the limits of my insurance coverage for 
injuries to workers on my property.

I understand that I may not delegate the responsibility for supervising work to a licensed contractor who is not 
licensed to perform the work being done.  Any person working on my building who is not licensed must work under my 
direct supervision and must be employed by me, which means that I must comply with laws requiring the withholding 
of federal income tax and social security contributions under the Federal Insurance Contributions Act (FICA) and must 
provide workers’ compensation for the employee.  I understand that my failure to follow these laws may subject me 
to serious financial risk.

I agree that, as the party legally and financially responsible for this proposed construction activity, I will abide by all 
applicable laws and requirements that govern owner-builders as well as employers.  I also understand that the 
construction must comply with all applicable laws, ordinances, building codes, and zoning regulations.  

I understand that I may obtain more information regarding my obligations as an employer from the Internal Revenue 
Service, The United States Small Business Administration, and the Florida Department of Financial Services, and the 
Florida Department of Revenue.  I also understand that I may contact the Florida Construction Industry Licensing Board 
at (850) 487-1395 located at 1940 N. Monroe Street, Tallahassee, Fl 32399 or call.center@dbpr@state.fl.us for more 
information about licensed contractors.

I am aware of, and consent to; an owner-builder building permit applied for in my name and understand that I am the 
party legally and financially responsible for the proposed construction activity at the following address:
__________________________________________________________________________
__________________________________________________________________________ .

I agree to notify the Village of Pinecrest immediately of any additions, deletions, or changes to any of the information 
that I have provided on this disclosure.

Owner/Builder hereby agrees to fully comply with the current requirements of the Florida Building Code and the 
Village of Pinecrest Land Development Code.  Florida Building Code section 105.4.   Every permit shall become invalid 
unless the work authorized by such permit receives an approved inspection within 180 days from permit issuance or 
from the last approved inspection.”  Expired permits shall become Civil Violations on the property, as such the 
property owner will be subject to additional permit fees plus Civil Violation penalties as prescribed by law.

Owner/Builders shall request inspections which are required by the Florida Building Code and the Pinecrest Zoning 
Code. This may be done by calling the Building & Planning Department Inspection Line (305) 234-2111 or via the 
website www.pinecrest-fl.gov. Inspection requests prior to 3:30 p.m. on a regular work day will be scheduled for the 
following day.

Licensed contractors are regulated by laws designed to protect the public.  If you contract with a person who does 
not have a license, the Construction Industry Licensing Board and Department of Business and Professional Regulation 
may be unable to assist you with any financial loss that you sustain as a result of a complaint.  Your only remedy 
against an unlicensed contractor may be in civil court.  It is also important for you to understand that, if an unlicensed 
contractor or employee of an individual or firm is injured while working on your property, you may be held liable for 
damages.  If you obtain an owner-builder permit and wish to hire a licensed contractor, you will be responsible for 
verifying whether the contractor is properly licensed and the status of the contractor’s workers’ compensation 
coverage.

Before a building permit can be issued, this disclosure statement must be completed and signed by the property owner 
and returned to the Village of Pinecrest Building Department. A copy of the property owner’s driver license, the 
notarized signature of the property owner, or other type of verification is required when the permit is issued. 

7)  _______ 
          (initial) 

8)  _______ 
          (initial) 

9)  _______ 
          (initial) 

10)  _______ 
          (initial)

 

11)  _______ 
          (initial) 

12)  _______ 
          (initial) 

13)  _______ 
          (initial) 
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  DEMOLITION WORK

In addition to meeting the Florida Building Code requirements stated above, you are responsible for disconnecting all utilities, 
including water, sewer, septic tank, electrical service, gas, telephone, cable TV, etc., PRIOR TO COMMENCING DEMOLITION.  You 
are also required to obtain a permit from the State of Florida Department of Health in order to abandon any septic tank that is on the 
property.

  IMPORTANT NOTICE

SEPARATE PERMITS ARE REQUIRED FOR ELECTRICAL, SEPTIC TANK ABANDONMENT, PLUMBING, ROOFING AND MECHANICAL 
WORK.

  CONTRACTOR INFORMATION

If you do not intend to do the work involved yourself, or with day labor, please list below, the name of the individual or firm with 
whom you have entered (or will enter) into a contract for the work.

  CERTIFICATION

I, the owner of the property at ___________________________________________________ described as (Legal 

Description)____________________________________________________________________________

___________________________________________________________________________________ ,

Folio Number ______________________ in Pinecrest, Florida, do hereby certify that I have read the foregoing, and am 

aware of my responsibilities and liabilities under my application for a building permit for construction work on the above described 
property.

Owner signature:____________________________________________________

     

Date:  ___________________________________________________

STATE OF FLORIDA  )
COUNTY OF MIAMI-DADE )

I HEREBY CERTIFY that on this day personally appeared before me________________________________, who is 

personally known to me or has produced____________________________ (type of identification) as identification and 

he/she executed the foregoing, freely and voluntarily for purposes therein expressed.

SWORN TO AND SUBSCRIBED before me on this _________day of _____________________  20_____.

MY commission expires:
        

_______________________________________________________
         NOTARY PUBLIC – STATE OF FLORIDA
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